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(SEE ALSO COLUMNS - CAREER ADVICE) 


The Few, The Proud 

These instructors show that experience, training 
and know-how make all the difference in the 
classroom — not a J.D. 


By Frances Whiteside, January/February 1995 


Making the Jump to Attorney at Law 

What these paralegals-turned-J.D.s have to say 
about becoming a lawyer and practicing law may 
surprise you. 

By Shari Caudron, January/February 1995 


Paralegal Entrepreneurs 

A look at 10 paralegals who have become their 
own bosses and cashed in on their expertise. 
By Chere B. Estrin, July/August 1995 


It's 10 P.M.: Do You Know Where Your Life 
Went? 

Overtime work can impress your boss, enhance 
your skills and even add to your invaluability. 
But is it legal? And does it really make or break 
your career? 

By Barbara Rosen, November/December 1995 


Keep Focused: Total Time Management 
Simple changes can help you regain control of 
your time and become a more effective profes- 
sional. 


By Jennifer Moore, CLA, July/August 1995 


Understanding Law Firm Culture 

An in-depth look at what creates poor law firm 
management and what you can do to see that 
your personal and professional needs are met. 
By Shari Caudron, July/August 1995 


When Are You Giving Legal Advice? 

A look at how to tell when you are giving legal 
advice and how to tell someone gently that you 
are unable to help them with their problem. 
By Barbara Rosen, July/August 1995 


Working Scared 

Paralegals and attorneys are not immune from 
the workplace violence plaguing the rest of 
American society. Learn to do all you can to 
protect yourself, your firm and your loved ones. 
By Shari Caudron, November/December 1995 


Your First 100 Days on the Job 

From learning a firm’s culture to finding out 
about “unwritten rules,” the early impressions 
you make at a new job last the longest. 

By Florence Kanofsky, July/August 1995 


Crossover Hits 

Life outside the law firm has never looked better 
for paralegals seeking new opportunities, better 
pay and/or a chance to use their hard-earned 
skills outside the traditional legal arena. 


By Deborah Bogen, November/December 1995 


Finding a Job in 1995: 

What's Hot, What's Not 

A look at what will give you that hiring edge, 
both this year and through the 90's 

By Barbara Rosen, with inset by Diane Patrick, 
January/February 1995 


Land of the Giants 

Where do paralegals fit into the picture at some 
of this country’s virtual legal giants? Find out 
what legal assistant managers from 20 of the 
nation’s largest law firms say. 

By Steve Cohn, March/April 1995 


All Of These People Are Paralegals 

Today anyone can call him- or herself a parale- 
gal. Are things fine as they are, or should more 
be done to define the profession? 

By Mark Curriden, September/October 1995 


Bottom Line Changes 

A look at alternative billing systems and how 
they will! affect you and your firm. 

By Rebecca Morrow, May/June 1995 


A Career of One’s Own 

By offering legal know-how and computerized 
services, your career as a freelance paralegal can 
really take off. 

By Patricia S$. Eyres, January/February 1995 


Outsourcing and Other Trends in Law Firm 
Libraries 

When Chicago’s Baker & McKenzie said good- 
bye to their librarian staff, the move touched a 
nerve in law offices across the country. What 
does the future actually hold for this profession, 
and how will the expected trend affect paralegals 
and their jobs? 

By Kathy Shimpock-Vieweg, September/October 
1995 


Paralegal/Librarian Needed 

Paralegals can expand their horizons and help 
insulate their careers by combining substantive 
legal knowledge with computer and research 
skills and entering the realm of the law firm 
librarian. 

By Andrea Banchik Yelin, September/October 1995 


Refighting the First Amendment Battle 

A non-denominational “freedom fighter,” the 
Rutherford Institute relies heavily on paralegal 
Ron Rissler to win their cases. 

By Mark Curriden, July/August 1995 


Welcome to the Club 

Find out which state bars are leading the pack in 
terms of paralegal involvement, and how this 
involvement is helping to promote the profes- 
sion and ward off increased paralegal regulation. 
By Steven Cohn, September/October 1995 


Will Law Firms Face the Music? 

Despite their dismal progress to date, law firms 
are facing external pressure to diversify. 

By Shari Caudron, May/June 1995 


COMPUTERS & TECHNOLOGY 
(SEE ALSO COLUMNS - CREATIVE COMPUTING 
AND PARALEGALS ON-LINE) 


Are You Ready for Cyberspace? 

The information superhighway is here. Find out 
how to make best use of the Internet in your job 
and lead vour firm into the 21st century. 

By Andrea Banchik Yelin, May/June 1995 


A Beginner's Guide to Imaging 
A rundown on the basics of imaging and how it 
can work in your law firm. 


By Joshua J. Kaufman, March/April 1995 


Could You Have the Jerusalem Virus? 

Your computer could get “stoned” and you 
wouldn’t even know it — until a key file just 
wasn’t there one day. Learn how to protect your- 
self and your computer. 


By Jack Baldwin-LeClair, September/October 1995 


Improve Your Pace With PACER 

Obtain court records and dockets right from your 
own desk with just a few computer clicks. 

By Angela B. Miro, CLAS, May/June 1995 


Law Firms in the 21st Century 

A look at the the newest advances in electronic 
mediums for law practices, and what legal assis- 
tants can expect from all the new technology. 
By Mark Curviden, September/October 1995 


Legal Technology Superstars 

A look at some of the latest and greatest in 
docket control software. 

By Brent D. Roper, May/June 1995 

Macros In Your Future 

Don’t let the word “macros” frighten you. These 
computer short-cuts can make your job a whole 
lot easier. 

By Leslie G. Pattinson, January/February 1995 
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From Networks to the Net 
Results of LAT’s 1995 computer survey. 
November/December 1995 


Top 25 Computer Tips 
A mini-booklet of computer tips for myriad soft- 
ware programs. 


May/June 1995 


When Eight Isn’t Enough 
Follow these simple tips to virtually eliminate 
lost and misfiled documents in your office. 


By Michael B. Tinker, January/February 1995 


CORPORATE LAW 
(SEE ALSO COLUMNS - CORPORATE) 


Buyer Beware 

Paralegals often deal with express or implied 
warranty litigation, and their understanding of 
the law is paramount to the success of their 
cases. 

By Diane Baldwin and Frances Beall Whiteside, 
November/December 1995 


When ACME, Inc. Is No Longer 

Thousands of corporations are dissolved each 
year, and failure to dissolve them in a timely 
manner can cause major problems. 


By Angela Schneeman, November/December 1995 


EDUCATION & TRAINING 
(SEE ALSO COLUMNS - STUDENT'S 
WORKSHOP) 


A Look At Minimum Educational Standards 
for Paralegals 
While the controversy continues over what type 


of education paralegals should have, the 
American Association for Paralegal Educators 
comes forward with standards. 


By Diane Petropulos, January/February 1995 


Paralegal Schools & Graduate Placement 
Which schools’ graduates find jobs faster? Our 
survey of paralegal schools across the country 
shows you which graduates are finding the jobs. 
January/February 1995 


ETHICS 
(SEE ALSO COLUMNS - ETHICS) 


Beyond the “Chinese Wall” 

An in-depth look at new laws and court deci- 
sions regarding conflicts of interest and parale- 
gals. 

By Steven Cohn, November/December 1995 


Defining Paralegal Ethics 

Should there be a code of ethics for paralegals 
that is backed by regulations when such ethics 
are violated? 


By Hope Viner Sambo, January/February 1995 


FREELANCE PARALEGALS 
(SEE ALSO COLUMNS - FREELANCING) 


A Career of One’s Own 

By offering legal know-how and computerized 
services, your career as a freelance paralegal can 
really take off. 

By Patricia S. Eyres, January/February 1995 


All Of These People Are Paralegals 

Today anyone can call him- or herself a parale- 
gal. Are things fine as they are, or should more 
be done to define the profession? 

By Mark Curriden, September/October 1995 


Earning a Living Independently 
With some independent paralegal firms grossing 
seven figures, opportunities abound. 


By Hope Sambom, March/April 1995 


What You Had To Say: Independent 
Paralegal Services 
By Gina Farrell Gladwell, May/June 1995 


LAW LIBRARIES 


Outsourcing and Other Trends in Law Firm 
Libraries 

When Chicago’s Baker & McKenzie said good- 
bye to their librarian staff, the move touched a 
nerve in law offices across the country. What 
does the future actually hold for this profession, 
and how will the expected trend affect paralegals 
and their jobs? 

By Kathy Shimpock-Vieweg, September/October 
1995 


Paralegal/Librarian Needed 

Paralegals can expand their horizons and help 
insulate their careers by combining substantive 
legal knowledge with computer and research 
skills and entering the realm of the law firm 
librarian. 


By Andrea Banchik Yelin, September/October 1995 


LITIGATION 
(SEE ALSO COLUMNS - LITIGATION CORNER) 


Finding Her Way Through A Cloud of Smoke 
Document specialist Susie Foulds is heading up 

the largest, document-intensive litigation case of 
the century, involving 59 independent attorneys. 


By Mark Curriden, January/February 1995 


In Search of the Magnum P.I. 

Tips on finding reputable and licensed private 
investigators that will help you win your case. 
By Adria Henderson and William J. Taylor, 
July/August 1995 


Is a Case On Point? 

Beware! Different key facts in your case and a 
previous court opinion may lead to the applica- 
tion of an entirely different law or principle. 

By Bill Putman, March/April 1995 


It Just Blew Up In My Hand 

Winning a product liability case can largely fall 
on your shoulders. This step-by-step guide will 
help you gather the facts you need to win. 

By Sally Frantzen, September/October 1995 


On the Road Again 

Everything you need to know to make sure your 
next out-of-town trial runs smoothly from start 
to finish. 

By Jennifer Dwight, May/June 1995 


The Smoking Gun (Fiction) 

It had literally fallen into my lap from a neglect- 
ed file. Now, I searched in vain for what could 
be the key to our case. 

By Jennifer Dwight, January/February 1995 


Trial of Wrongful Death Cases 
The client in a wrongful death case plays a piv- 
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otal role. Your job is to help them prepare tor 
what lies ahead during these emotionally 
charged times. 

By Kathleen Reade, January/February 1995 


Behind Door Number Three... 
Selecting the best litigation support vendor for 
your case isn’t a matter of chance; it’s up to you. 


By Despina Kartson, March/April 1995 


How to Get What You Need 

Step-by-step guidelines from iegal vendors on 
what you can do to get the best service possible 
on your next case. 


By Despina Kartson, March/April 1995 


The Nuts and Bolts of Civil Case 
Organization 

A simple system for case organization usable on 
any PC, and compatible with any word process- 
ing software. 


By Jennifer Dwight, March/April 1995 


So, You Want To Be A Litigation Support 
Manager? 

Paralegals with first-hand knowledge of the liti- 
gation process can make great “LSMs” and 
improve the quality of work assignments given to 
all legal assistants. 

By Despina Kartson, September/October 1995 


When is Computerized Litigation Support a 
Good Idea? 

A look at computerized litigation support and 
how to determine whether automation is right 
for a particular case. 


By Patricia §. Eyres, March/April 1995 


MANAGEMENT 
(SEE COLUMNS - PARALEGAL 
MANAGER'S DESK) 


PERSONAL INJURY 
(SEE COLUMNS - PERSONAL INJURY) 


Calling All Volunteers 

The tradition of doing legal work “pro bono pub- 
lico” — for the good of the public — is being 
taking up with a fervor by paralegals. 

By Shari Caudron, March/April 1995 
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(SEE ALSO COLUMNS - RESEARCH TIPS) 


Turning the Tables on Your Research 
Tables are an often overlooked research tool to 
access legal authority and other information. 
Some new ways to put them to use in your legal 
research. 

By Fran Turner, July/August 1995 


Charting a Path Through the Tax Research 
Maze 

Finding and retrieving federal tax information is 
easier than you would expect. 


By Andrea Yelin, March/April 1995 


WRITING 
(SEE ALSO COLUMNS - MISS GRAMMAR AND 
LEGAL WRITING) 





Is a Case On Point? 
Beware! Different key facts in your case and a 


previous court opinion may lead to the applica- 


tion of an entirely different law or principle. 


By Bill Putman, March/April 1995 


COLUMNS 
A Quick Look At... 


The CLA Exam 


By Rebecca Thompson Nagel, January/February 
1995 


The Internet 
By Gina Farrell Gladwell, May/June 1995 


The Typical Legal Assistant Today Reader 
By Gina Farrell Gladwell, July/August 1995 


Proposed Tort Reforms 
By Stacey Hunt, September/October 1995 


The ABA Nonlawyer Practice Report 
By Mark Curriden, November/December 1995 


Ask The Expert 


Will Paralegal Courses Transfer to Law 
School? 
By Shelley G. Widoff, January/February 1995 


More About Paralegals and Law School 
By Shelley G. Widoff, March/April 1995 


Certification and Your Career 
By Shelley G. Widoff, May/June 1995 


Inside Moves to Paralegal 
By Shelley G. Widoff, July/August 1995 


Beyond the B.A. 
By Shelley Widoff, November/December 1995 


Career Advice 


Independent Paralegal Career Tracks 
By Chere B. Estrin, January/February 1995 


How to Spend Your Summer Vacation 
By Chere B. Estrin, March/April 1995 


Creative Computer Careers 
By Chere B. Estrin, May/June 1995 


Life in a Small Firm 
By Chere B. Estrin, September/October 1995 


Careers in Teaching 
By Chere B. Estrin, November/December 1995 


Corporate 


Confidentiality and the Corporate Paralegal 
By Angela Schneeman, March/April 1995 


What’s New in Incorporating? 
By Angela Schneeman, May/June 1995 


Creative Computing 


Solving Training Issues with Individual 
Software 
By Jack Baldwin-LeClair, January/February 1995 


CD-ROMs From West Publishing 
By Jack Baldwin-LeClair, March/April 1995 


Got Trademarks? Put Away the Cleansers and 
Get On-line! 
By Merrill J. Berland, May/June 1995 


Novell’s WordPerfect 6.1 
By Jack Baldwin-LeClair, July/August 1995 


Legal VIEWS and PREMISE Publisher 
By Jack Baldwin-LeClair, November/December 
1995 


Ethics 


Education and Training = Competence 


By Deborah K. Orlik, January/February 1995 


Sex and the Legal Assistant 
By Deborah K. Orlik, March/April 1995 


Can You Bill Two Clients for the Same Hour’s 
Work? 
By Deborah K. Orlik, May/June 1995 


Trial Publicity 
By Deborah K. Orlik, July/August 1995 


The Legal Technician/Attorney Alliance 
By Deborah K. Orlik, September/October 1995 


Legal Advice Revisited 
By Deborah K. Orlik, November/December 1995 


Family Law 


Qualified Medical Child Support Orders 
By Sally Andress, March/April 1995 


Violent Crime 
By Sally Andress, July/August 1995 


Gender Bias, Economics and Custody 
By Sally Andress, November/December 1995 


Freelancing 


The Ideal Freelance Paralegal Service 
By Pamela Everett, March/April 1995 


Your Business — What’s In A Name? 
By Pamela Everett, July/August 1995 


Law Librarian's Shelf 


Cite Fight at the DOJ Corral 
By Kathy Shimpock-Vieweg, March/April 1995 


When Your PC’s A Real Pain 
By Kathy Shimpock-Vieweg, July/August 1995 


Finding the Right Media Mix 
By Kathy Shimpock-Vieweg, November/December 
1995 


Legal Writing 


Writing Tips: Memo or Brief? 
By Kathleen Miller, November/December 1995 


Litigation Comer 


Court Reporters and State Certification 
By Stacey Hunt, March/April 1995 

The Ethics of Modernization 

By Stacey Hunt, May/June 1995 


Drafting Document Requests 
By Stacey Hunt, July/August 1995 


Curtain Call: Trial Exhibits 
By Stacey Hunt, September/October 1995 


Piercing the Corporate Veil 
By Stacey Hunt, November/December 1995 


Manager's Desk 


Legal Assistant Managers as Mentors 
By Deborah Thompson, July/August 1995 


Conducting Terminations 
By Rebecca Bike, September/October 1995 


Get the Recognition You Deserve 
By Patsy R. Pressley, November/December 1995 


Miss Grammar 


Sufferin’ Suffixes 
By Karen Larsen, Ph.D. , January/February 1995 


Gazillions of Spaceballs 
By Karen Larsen, Ph.D., March/April 1995 


Party Times 
By Karen Larsen, Ph.D. , May/June 1995 


Everything You Always Wanted to Know 
About Gender 


By Karen Larsen, Ph.D., July/August 1995 
Personal Injury 


Organizing the Case for Trial 
By Stephanie A. Danelson, January/February 1995 


Medical Records Summaries and Medical 
Chronologies 
By Stephanie A. Danelson, May/June 1995 


Calculating Economic Damages 
By Stephanie Danelson, September/October 1995 


Research Tips 


The Rules of Court 
By Richard Leiter, March/April 1995 


Using Law Reviews and Journals 
By Richard A. Leiter, May/June 1995 


Citation Rules 
By Richard A. Leiter and Joan Mombleaux, 
July/August 1995 


On-line Factual Discovery 
By Richard A. Leiter, September/October 1995 


Student's Workshop 


Paralegal Education Programs: Making an 
Informed Choice 
By Diane Petropulos, January/February 1995 


Computer Competencies for Students 
By Diane Petropulos, May/June 1995 


Tort Reform and the Paralegal Student 
By Diane Petropulos, September/October 1995 
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